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Create a 
Privacy 

Management 
Program

Implement 
Privacy & 
Security 

Measures

Be ready in 
case of a 

Data Breach

→ →→
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BE ACCOUNTABLE

+ Create a Privacy Management Program

+ Write your Privacy Manual
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BE ACCOUNTABLE

Create a Privacy Management Program

Write your Privacy Manual
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Program
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Why the organization needs 
the Privacy Manual

I.
Introduction

Makes sure users know the 
jargons used

II. Definition 
of Terms

Establishes the coverage of 
the Privacy Manual

III. Scope & 
Limitations
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Lays out the 5 stages of data life 
cycle/s w/in the organization.

IV. Processing 
of Personal 

Data

The physical, technical and 
organizational measures.

V. Security 
Measures

Policies & procedures for managing 
breaches and security incidents.

VI. Breach & 
Security 
Incidents
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Procedure for inquiries 
& complaints by data 
subjects. 

VII.
Inquiries & 
Complaints

Period of effectivity of 
the Privacy Manual.

VIII. 
Effectivity
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